
Dear Parents: 
 
Below you will find detailed information concerning our re-opening plan. You are encouraged to 
anticipate that most if not all children will find some aspect of returning to school to be difficult. 
This may include: returning to a school building, understanding distance learning expectations, 
socializing with a mask on, understanding the teacher’s intentions because the teacher is 
masked, adjusting to a new school, understanding homework expectations – the list, is in fact 
exhaustive.  
 
We ask you to work with your children and explain to them that this is, unfortunately, not a typical 
school year. Many children become anxious at the start to school, and this will probably be 
heightened because of the pandemic. If your child is joining us in-person, please explain to them 
that we anticipate we will be distance learning at some point this year because of Covid-19. 
Remember that we do have a school counselor who is eager to support your child. Encourage 
your child to share their concerns, questions or worries with you or with their teacher. We will 
address issues as they arise and hope to have a particularly gentle, and peaceful beginning to 
the year so that students will gain confidence in whatever learning environment they are 
experiencing. 
 
If you have a concern, please do the following: 
1) If it is subject specific, please direct the question to the teacher of that subject. 
2) If it is grade specific, please direct the question to your child’s homeroom teacher. 
3) If your child is distance learning, please also direct the question to our Distance Learning 
Coordinator, Mrs. Laura Nowlin.  
 
Below you will find the most pertinent of the new procedures that we are implementing for your 
child’s safety and the safety of the staff.  
 
Thank you – 
 
Doreen Engel  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Procedure for daily entry: 
 
Parents are reminded that they are the first screeners. Please reference the “Daily Home 
Screening for Students” found in the Summer Mailer and below. Also, please refer to the 
detailed information in the Summer Mailer about how cars will enter our lot.   
 
 
 
Parents: Please complete this short check each morning before your child leaves for 
school. 
 
SECTION 1: Symptoms 
If your child has any of the following symptoms, it may indicate a possible illness that 
may decrease your child’s ability to learn and put them at risk for spreading illness to 
others. Please check your child for these symptoms: 
 

□ Temperature 100.4 degrees Fahrenheit or higher when taken by mouth 

□ Sore throat 

□ New uncontrolled cough that causes difficulty breathing (for students with 
chronic allergic/asthmatic cough, a change in their cough from baseline) 

□ Diarrhea, vomiting, or abdominal pain 

□ New onset of severe headache, especially with a fever 

 
SECTION 2: Close Contact/Potential Exposure 

□ Had close contact (within 6 feet of an infected person for at least 15 minutes) 
with a person with confirmed COVID-19 

□ 
Traveled to or lived in an area where the local, Tribal, territorial, or state 
health department is reporting large numbers of COVID-19 cases in the 
community 

□ Live in areas of high community transmission while the school remains open 

 
                                                                                                   cdc.gov/coronavirus 
 
 
It is imperative to keep children home who are ill, keep children in quarantine when directed to 
do so by a healthcare professional or the health department, and avoid giving children 
medications that will artificially lower their temperatures before school. This will be stressed.  
There will be four entry points. Children will be screened while still in their cars. All persons in 

Daily Home Screening for Students 



the car will be wearing masks, and the windows will be rolled down. Screeners will wear masks, 
gloves and gowns during screening. The screening will follow the ADW guidelines for 
temperature checks via touchless thermometers and questions regarding any symptoms, any 
contact with someone who is known to have Covid - 19 and whether any products containing 
acetaminophen, aspirin, ibuprofen or any fever-reducing medications were taken before school. 
NOTE: It is essential that fever-reducing medications not be given to children before 
sending them to school. If a child awoke at night and need to take acetaminophen for a bad 
headache, we would ask that you keep the child home the next day.  
 
The success of this plan requires children to arrive to school on time. Students who are late 
must remain in their cars. They will be admitted if there is a screener available who can come 
to the car to take their temperatures and go through the entire screening process. There may 
be a significant delay in arranging for someone to go out to the car to screen the child, 
depending on the duties that school staff have been assigned. Parents who know that a child 
will late on a given day, due to perhaps a dental appointment or some unavoidable delay, 
should notify the school office of the child’s delay.  
 
Students who do not pass the screening will not be admitted. Please note: any other children in 
the car, whether siblings or friends, will not be admitted. Their return to school will be based on 
all ADW policies including the need for Covid-19 testing, mandatory quarantining, or a visit to a 
health professional.  
 
A log will be kept per ADW directives and the new directives from Maryland of August 6th, as 
referenced above.  
 
Once students are approved to enter the building, they will go directly to their homeroom 
classroom. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



No guests will be permitted in the building. Parents will not be permitted in the building unless 
there is an emergency. Teachers and Administrators will use all forms of technology to stay in 
touch with parents in lieu of in-person meetings.  
 
No materials or lunches can be dropped off after the school day begins. Extra lunches will be in 
the faculty room just in case students forget a meal.  
 
Field Trip policy 
No physical field trips will be considered for the start of the school year.  
 
Dismissal Procedures 
At the end of the school day, students will exit the building through the same point that they 
entered the school. Numbers will be noted 6 feet apart along the portico where students will 
gather by family.  Students will walk towards their assigned number and wait for their car to 
arrive. Family numbers were distributed in the Summer Mailer.  
 
Parents will arrive for carpool pick up with their family number clearly visible on the dashboard. 
Once cars are safely in place, family numbers will be announced and students will approach 
their cars. Parents will remain in the cars at all times. 
 
Guest Speakers & Visitors Policy 
No guests will be permitted in the building. Parents will not be permitted in the building unless 
there is an emergency. Teachers and Administrators will use all forms of technology to stay in 
touch with parents in lieu of in-person meetings.  
 
Delivery personnel will be instructed via the front door intercom to the correct entrance. Small 
items may be left on the front steps of the school for immediate retrieval by office or facilities 
staff.  
 
No materials or lunches can be dropped off after the school day begins. Extra lunches will be in 
the faculty room just in case students forget a meal.  
 
Field Trip policy 
No physical field trips will be considered for the start of the school year.  
 
Dismissal Procedures 
At the end of the school day, students will exit the building through the same point that they 
entered the school. Numbers will be noted 6 feet apart along the portico where students will 
gather by family.  Students will walk towards their assigned number and wait for their car to 
arrive. 
 
Parents will arrive for carpool pick up with their family number clearly visible on the dashboard. 
Once cars are safely in place, family numbers will be announced, and students will approach 
their cars. Parents will remain in the cars at all times. 
 
The PreK3 class has a separate dismissal time. They will exit from the same door that they 
enter from. Notations on the floor will indicate where parents can stand and wait for pick up. 
The PreK4 classes will follow a similar procedure, but they will be picked up by parents in front 
of the main entrance. 
 
Cleaning procedures and supplies 
Mercy has worked closely with the facilities staff to create a clear and thorough cleaning 
procedure and schedule for the school. 



- All maintenance and cleaning staff will receive the appropriate training to execute the 
deep cleaning protocols necessary to maintain the school. A log of the training will be 
kept. 

- All supplies and equipment necessary to maintain a safe environment are being 
procured by the facilities team. 

- All windows will be left open to the extent possible under child safety laws to allow 
maximum airflow. 

- Regular scheduled cleaning has been developed for high touch areas throughout the 
school day including bathrooms, stair rails, desks, door handles, buttons, toilets, faucets, 
etc. 

- All spaces will be cleaned and disinfected after every transition of student groups, so the 
space is prepared for the next group to arrive into a shared space. Note that we will 
begin school with the teachers, not the students, changing classes. We will 
slowly transition to students changing classes so as to allow time for teaching 
and practicing all cleaning protocols. 

- Materials, equipment, classroom & office supplies, including those used indoors and 
outdoors, will be frequently cleaned and sanitized throughout the day.  

- For early childhood, toys that have been in children’s mouths or soiled by bodily 
secretions must be immediately set aside. These toys must be cleaned and sanitized by 
a staff member wearing gloves, before being used by another child.  

- For all cleaning, sanitizing, and disinfecting products, Mercy will follow the 
manufacturer’s instructions for concentration, application method, contact time, and 
drying time prior to use by a child.  

- The marketing team will work alongside the facilities team to create and place signage 
in every classroom reminding staff of cleaning protocols and safety guidelines.  

- All cleaning products will be in compliance with the suggestions provided by the ADW. 
These products will not be used near children, and adequate ventilation will be used 
when these products are in use.  

 
Personal Protective Equipment 
Mercy will provide face coverings and PPE for school personnel. Protective desk guards are in 
place for the main office. 
 
All students and teachers must wear masks at all times. A teacher or child may wear a face 
shield over a mask, but they may not wear a face shield in place of a mask. 
 
The guidelines for masks are as follows: 

- Masks must fit snugly to cover the nose bridge, mouth, and chin 
- Wash hands before putting on mask and when removing mask  
- Only touch mask by its straps  
- Avoid touching the mask while it is being worn  
- Change mask if it becomes wet  
- Place mask in a container when not in use  
- Bring an extra mask to school.  
-  

Additional guidance from the Maryland Department of Child and the Maryland Department of 
Education and made available on August 6th: 
 
Procedures for Use of Cloth Face Coverings 
 • Childcare staff should teach children to avoid touching the face covering or their face while 
wearing a cloth face covering and to avoid removing the face covering without adult permission 
or share face coverings;  
• Staff and children should wash their hands if they touch their face covering or their face. 



• Staff and children should wash hands before and after removing a face covering and before 
replacing a face covering.  
• Staff and children should be careful not to touch their eyes, nose, and mouth when removing 
their face covering.  
• When removing a cloth face covering, staff and children should be sure to remove the covering 
touching only the straps; if a child is unable to correctly remove his/her face covering, the 
decision to wear a face covering for that child should be reconsidered;  
• A cloth face covering should be removed for meals, snacks, naptime, or some outdoor play or 
when it needs to be replaced; and 
 • Cloth face coverings should be placed in a clean paper bag (marked with the child’s name 
and date) when removed until the face covering needs to be put on again; multiple face 
coverings should not be put into the same bag unless they will not be used again prior to 
cleaning 
 
 
Bathroom policies 
Each grade level will have established bathroom times scheduled that will be overseen and 
monitored by the teachers. Students will only be allowed to use those bathrooms to which they 
are assigned, except in an emergency. A tape line will be provided in the bathroom indicating 
where students may stand to wash their hands and await washing their hands. Throughout the 
school day, only one boy and one girl per classroom will be permitted to use the bathroom at a 
time. 
 
Faculty too will be asked to use only the bathroom to which they are assigned except in an 
emergency.  
 
Bathrooms will be cleaned and sanitized every hour by the facilities staff, and a running log will 
be kept. 
 
Spacing in classrooms 
Mercy has created a plan for each instructional space in order to practice social distancing in the 
classroom. We will continue to monitor spacing requirements mandated by local jurisdictions 
and health departments. Mercy has considered a number of additional spaces/rooms in the 
building that will be utilized in order to achieve and accommodate proper social distancing 
requirements.  

● All spaces will ensure that students remain at least six feet apart while in their classroom 
and throughout the building. 

● Desks will not be clustered together, and desks must face the same direction  
● Walking lanes will be established within each classroom to ensure that students maintain 

proper social distancing as they move throughout the classroom 
● Classrooms have been measured to accommodate desks, tables, and other furniture to 

meet the expected social distancing guidelines of 6 feet.  
● Students will not be sharing any classroom equipment (pencils, books, etc.). If items 

must be shared, clean and disinfect frequently and between each use by groups. 
 
It is important to note that while spacing is planned for 6 feet, there is a reality that children 
will of course occasionally trip, accidentally misjudge 6 feet, encounter another student 
unexpectedly while turning a corner, etc. This is where mask wearing is so important. It is all 
important to note the American Academy of Pediatrics has deemed “3 feet” to be “acceptable” 
social distancing for children. While we have measured and planned for 6 feet, we acknowledge 
that occasionally students will come within 3 feet of one another. It is critical to emphasize that 
the major risk of transmission of COVID-19 is adult to adult, not student to student or student 
to adult or adult to student. Faculty will be expressly instructed to maintain 6 feet of social 



distancing from all other adults at all times and to maintain 6 feet of distancing from students 
as much as possible.  
 
Recess and Rainy Day Policies 
Outdoor playground equipment will not be utilized for the start of the school year until further 
notice. The outdoor space (field and blacktop) will be divided to maximize the space for each 
class to use. There will be a minimum of 30 feet of open space between each group. 
Homeroom classes will not be mixed during outdoor recess. All teachers will be provided with a 
schedule for recess that will allow staggering to occur to limit the number of classes outside at 
one given time. The use of shared play equipment (balls, jump ropes, etc.) will be limited to 
each class, and cleaned daily. Teachers are encouraged to have a bin for clean items and a 
separate bin for items that have been used. Equipment will not be shared between classes. 
 
All students will have the following options during recess: 
 
1) The child may bring a large beach towel from home. The student can choose to sit in the 
center of the beach towel without a mask in a designated area. They may talk to friends who 
are sitting in the center of another beach towel, draw, read, etc. This option should be chosen 
by older students who would simply like to use recess to chat with their friends.  
 
2) Children who prefer to play more active games during recess must wear a mask. If they 
need a mask break they may sit down and take off their mask temporarily.  
 
Teachers are encouraged to teach and facilitate games with no physical contact or use of 
equipment when possible.  
 
Students will wash hands or use hand sanitizer before and after recess. Recess monitors will 
closely supervise play to ensure that students are playing in a safe and appropriate manner. 
 
When students proceed to outdoor recess, a mask should be worn until they are outside. To 
protect the face covering when students are not wearing it, the following options are available:  

- Face covering is wrapped in a sheet of paper or paper towel and placed in a plastic 
reclosable bag.  

- Face covering is placed in a small paper bag then put into a plastic reclosable bag.  
 
Face coverings should not go directly in a plastic bag due to moisture retention. We will 
consider having students bring paper and reclosable bags as a part of their classroom 
contribution similar to boxes of tissues, paper towels, etc. 
 
Spacing in the hallways/movement in the building / flow of the walk 
Student movement throughout the building will be limited as teachers will be asked to rotate to 
different classroom spaces. When necessary, teachers and students can move throughout the 
hallways by following our hallway procedures. 

- Place markers on the floor indicating 6 feet and the direction one should walk.  
- Hallways will clearly delineate between 2-way traffic 
- All trips to the office will be avoided by increased use of technology and 

intercom/phone. 
 

For teachers who will be rotating from one class to another, teachers will: 
- Maintain social distance, wear a face covering, and use hand sanitizer when leaving one 

classroom and entering another.  
- Wipe down high touch surfaces upon leaving a room. Try to avoid the shared use of 

desks, podiums, or keyboards.  



Guidelines for common spaces: 
The Faculty Room will be limited to storing lunch, getting coffee, and making copies. There will 
be no gathering of teachers. Face masks must be worn at all times. Teachers will wipe down 
buttons after each use of the copy machine. After discussion with faculty, we may institute a 
system of photocopying whereby copies are run for the teacher.  
 
The Library will not be used for the beginning of the school year in a typical library capacity. 
Books will not be checked out. The space will be used as a classroom. 
 
Mass / large assemblies 
Mass occurs daily from 8:30 - 9 AM and will be built into the weekly schedule. One class will be 
invited to mass on a rotating schedule so students and staff can attend Mass in a safe manner. 

- Students will be spread throughout the pews by 6 feet and alternating rows. Markers 
may be utilized to clearly delineate appropriate spacing.  

- Pews will be cleaned and disinfected after use. 
- Singing will not occur. 
- There will be a designated section for Mercy students. 

 
Snack time 
All snack time will occur in the classroom at individual desks. Hand sanitizer and hand washing 
will occur before and after snacks. After the snack time, teachers will wipe down the individual 
student desks. Teachers are encouraged to play music or a quiet video to discourage students 
from chatting with their masks off.  
 
Lunch time 
Lunch will occur in the classroom at individual desks. Hand sanitizer and hand washing will 
occur before and after lunch. After lunch, teachers will wipe down the individual student desks. 
As the children will obviously not have their masks on while they are eating, no talking will be 
allowed. The teacher should arrange for an interesting video, a read-aloud, or some other 
activity that will prevent the children from being tempted to speak with their neighbors. As 
scrupulous 6 feet of social distancing will be practiced, the children will not be close enough to 
whisper and this coupled with a video or read-aloud should discourage any talking.  
 
Students who bring lunch from home will be kept in the classroom until lunch time. Students 
who order lunch from the vendor will receive lunches in individual and closed containers. 
Teachers will supervise students eating at their desks. 
 
Water Fountains 
The communal water fountains throughout the school will be sealed. Students will be required 
to bring clear water bottles for personal use. A limited number of plastic water bottles will be 
available on site for students who forget or run out. Students will be able to use the “fill” 
function of the water stations.  
 
Ventilation & Classroom Doors 
All doors and windows, both facing the inner courtyard and into the hallway, throughout the 
building will be encouraged to stay open. Netting and duct tape will be provided so that the 
number of insects entering the building is limited. There must be absolutely no propping open 
of doors that lead to the outside. Windows are being installed in the library that open from the 
inside.  
 
If we have a prolonged campus shutdown, upon reopening, Mercy will ensure all ventilation 
systems are safe to use as follows:  

● Ensure ventilation systems operate properly and increase circulation of outdoor air as 



much as possible, for example by opening windows and doors.  
● Increase in air circulation should be continued after reopening where safe and possible.  
● Do not open windows and doors if doing so poses a safety or health risk (e.g., risk of 

falling, triggering asthma symptoms) to children using the facility. 
 
Locker Usage, and the location and use of Personal Belongings 
Personal desks and a labeled space designated in the classroom will be used for personal 
materials. Lockers will not be used.  
 
Teaching Hygiene  
All teachers are required to review health protocols and promote health within their classroom 
spaces. Some examples of those health protocols include: 

● Help children reach at least 60 minutes of physical activity a day.  
● Wash hands before and after outdoor playground time.  
● School Nurse will provide education about and demonstration of proper handwashing.  
● Talk with children about how to stay healthy – avoid touching their eyes, nose, and 

mouth and covering their cough.  
● Provide age appropriate activities/games for children to learn about taking care of their 

bodies and helping their peers stay healthy, too! 
 
The principal will ensure that all teachers and staff view the mandatory training videos and 
understand that incorporating all aspects of health and safety requirements under COVID-19 
are part of their duties as a member of the Mercy faculty. Violations such as entering without a 
mask, needlessly approaching another adult closer than 6 feet, failure to clean their personal 
area as required will be treated seriously according to guidelines as established by Human 
Resources.  
 
All teachers and staff will be given the opportunity  to view the optional videos and strongly 
encouraged to do so. 
 
All Emergency Drill procedures 
All emergency drill procedures will occur as directed by the ADW. The administrative team will 
have drills by class to minimize the gathering of crowds. (The sound of the fire alarm and 
announcements requiring sheltering in place will be recorded for teachers to play for the 
individual drill for their class.) Teachers will continue to review these procedures with students 
at the start of the year.  
 
If a student gets sick… 
If a teacher notices a student has any symptoms of an illness, they are to call the health room 
immediately. If students exhibit any signs of an illness (fever, coughing, shortness of breath, 
etc.), that student will be sent home along with their siblings. Mercy has identified a space 
where students can be kept in the small room until they are picked up by a parent. This room is 
separate from the health room, has a window, and is close to an exit.  
 
Parents will be notified immediately. While awaiting pick up, all students reported or suspected 
of an illness are to wait in the isolation room. If there are multiple students, the backup 
isolation room will be utilized. 

- Those caring for the ill students must don proper PPE. 
- Mask student/staff member, as appropriate if not masked.  

- Per National Association of School Nurses (NASN), if masking small children 
and/or special needs individuals is not appropriate or effective for their 
developmental stage, an increase in distancing may be the best course of action 

- Contact a family member for immediate pick up, note the time of call so the length of 



school nurse/designee exposure is captured.  
- Encourage family to contact physician or other healthcare provider for COVID-19 more 

thorough screening and possible COVID-19 testing.  
- Per NASN, remember that schools  are not expected to screen students or staff to 

identify cases of COVID-19. If a school has cases of COVID-19, local health officials will 
help identify those individuals and will follow up on next steps.  

- Begin preliminary tracing and additional documentation for that student/staff member, 
ensuring that additional signs and symptoms are discussed and captured.  

- Documentation will be necessary and vital in this stage in order to begin contact tracing 
that will assist local health departments in their efforts to understand the spread of 
COVID-19. Those at the facility with close contact (within 6 feet) of the employee during 
this time would be considered exposed and should follow the exposure protocols 
established by the health department. Documentation should coincide with the 
flowchart.  

- Once the child has been picked up from the health room, disinfect stringently and the 
remaining room according to CDC and NASN recommendations.  

- Don PPE and disinfect as applicable.  
- Ensure follow up with family or staff members, ask about pending tests and involve 

administration.  
- Notify local health officials. These officials will help administrators determine a course of 

action for their childcare programs or schools.  
 
This information was provided on August 6th regarding closures:  
 
UPDATED-- If a child, provider, staff member, or a household member of a family childcare 
provider is a laboratory confirmed case of COVID-19, should the childcare program close? 
Yes. If a child, provider, staff member, or a household member in a family childcare home has a 
laboratory confirmed case of COVID-19, all close contacts must quarantine for 14 days. 
Depending on program operations and level of cohorting, the quarantine process may require 
the full program to close. When recommended to close, the childcare program should take the 
following steps: 
(1) safely isolate the person (if they are still on site) and place a mask on them if one is 
available, 
(2) begin process of closure for 2-5 days while determining long term course which may include 
closure for 14 days or more, 
(3) contact the local health department and licensing specialist immediately and provide 
information needed to determine the total duration of program closure.  
(4) communicate with staff and parents regarding the confirmed case of COVID-19 and their 
possible exposure, 
(5) clean and disinfect the childcare facility as recommended by the CDC, and 
(6) Follow guidance from local health department regarding the duration of program closure. 
Note: The licensing specialist should be involved in the closure decision and process as 
well as the reopening process. 
Individuals who had close contact with the confirmed case should quarantine at home 
for 14 days after the last day of exposure and should monitor carefully for symptoms. 
See the “Exclusion, Quarantine, and Closure Recommendations for COVID-19 or COVIDlike 
Illness in Child Care Programs” developed by MDH/MSDE for additional details 
about program closure due to a confirmed case of COVID-19 or someone with COVID- 
19-like illness. 
 
6. UPDATED--If a child or childcare program staff member has COVID-19-like illness and was 
present in the childcare program within the 2 days prior to becoming symptomatic or while 



symptomatic, should the childcare program close? 
Yes. For the purposes of this guidance, symptoms of COVID-19-like illness include: New 
onset cough or shortness of breath OR At least 2 of the following: fever of 100.4 degrees 
or higher, chills, shivering, muscle pain, sore throat, headache, loss of sense of taste or 
smell, and gastrointestinal symptoms (nausea, vomiting, or diarrhea). 
The childcare site should follow the same procedures as for a laboratory confirmed case 
of COVID-19. If the program is a family childcare home, this guidance should also be 
followed for a person with COVID-19-like illness in a provider’s household member. 
 
 
Mercy will comply with all reporting requirements in the event of a student or staff member 
illness. On the same calendar day, we will notify the CSO, and pastor. The CSO will guide Mercy 
through the reporting process and Mercy is prepared to comply. 
 
If a staff member gets sick… 
If a teacher exhibits any signs of an illness (fever, coughing, shortness of breath, etc.) that 
teacher is to be sent home immediately. Coverage for the day will come from partner teachers, 
office staff and part time teachers, and we will adhere to the reporting protocol outlined by the 
ADW. 
 
For long term coverage, the administrative team will explore the inhouse sub list. We will also 
explore having the teacher teach from home with an in person sub monitoring the classroom. 
Individual circumstances will be discussed. 
 
Teachers are encouraged to create sick day plans that are easily accessible. All plans will be 
shared with colleagues. 
 
Behavior / violation of health rules at school 
Due to the seriousness that must be accorded to the following of health and safety procedures, 
students will receive the following consequences upon any infractions to our policies as stated 
in the handbook: 
1st - Warning. Teachers must report this warning to the principal, so we know that it has 
occurred. Otherwise, multiple teachers could be giving the same student “one warning.” 
2nd - Parent called by the office 
3rd - Student is sent home and remitted with a behavior plan that will be signed by the teacher, 
the parent and the principal.  
 
If an issue occurs again, the same procedures are followed with a conference with the family 
about the next steps. 
 
The third infraction means the student will be assigned to all online learning and removal from 
school grounds. 
 
Developmental needs for all students will be considered throughout the process. 
 
 
Supplies and supply sharing 
Mercy will discourage the sharing of items that are difficult to clean or disinfect. We will keep 
each student’s belongings separated from others’ and in individually labeled containers or areas, 
whenever possible. We will ensure adequate supplies to minimize sharing. If items are shared, 
they will be cleaned and disinfected  frequently and between use by different groups. 
 
Mercy will follow ADW directives regarding the sharing and use of supplies and materials. 



Teachers are to use their own supplies and clean anything that must be shared. 
 
Families will be required to provide each student with individual labeled baggies to be kept at 
school. These baggies will be filled with basic Art supplies (clear Ziploc, glue stick, colored 
pencils, scissors, etc.). Separately, students will have an everyday pencil case. There may be 
new requirements for supplies this year: an extra mask, baggies to put the mask in when not in 
use, a water bottle, child appropriate hand sanitizer, etc.  
 
Teachers will individualize and clearly label baggies with any materials for the classroom. No 
sharing of materials will be allowed.  
 
All teachers should expect to teach students these routines and procedures for each class. 
 
All teachers should clear space in the classroom for individual items to live (i.e. cubbies). 
Resource and Academic Support students will travel with their everyday pencil case and 
supplies. Lockers will not be utilized.  
 
Students will be required to bring a clear water bottle to school every day, which can be refilled 
at the filling station. Bottles of water for students who forget will be available.  
 
School Advisory Council 
All School Advisory Council meetings will continue on Zoom. 
 
Extracurricular activities 
We will begin the year with no extracurricular activities, then reevaluate all extracurricular 
activities after the start of the year based on ADW directives and local directives. Our first goal 
is to offer outdoor no contact skill clinics for students who are interested in keeping their sports 
skills sharp and experiencing more exercise and time outdoors each day. We hope to begin 
these in September, although a date has not been set. The decision to open these rests with Fr. 
Bill and the principal, in light of the safety directive. 
 
Distance Learning 
 
All students have the option of choosing distance learning. Teachers have been provided a 
distance learning schedule which will be used when all students in a grade or in the school are 
distance learning. When some students are in-person, and some students are distance learning, 
the Distance Learning Coordinator will work individually with families to coordinate each 
student’s distance learning plan with a goal towards being develpmentally appropriate in regard 
to screen time. The installation of sophisitcated cameras in each classroom makes it possible for 
distance learners to have a more interactive experience with their in-person classmates. This 
includes the opportunity to see and be seen by all the learners and to track the teacher’ 
 


